    



                                                      
Registered charity number 251983
Request for funding from the Evelina Children’s Hospital Appeal
PLEASE NOTE DO NOT SEND THIS FORM TO DR GRENVILLE FOX, CLINICAL DIRECTOR – SEE GUIDANCE IN THE PARAGRAPH BELOW
Please complete this  and return to Ruth Bishop, Special Purpose Funds Manager, Guy's and St Thomas' Charity, the Counting House, Guy's Hospital - telephone 020 7188 1204 or internal extension 81204, ruth.bishop@gsttcharity.org.uk, to whom any enquiries should be addressed

Please ensure your head of service either signs this form or sends an email in support of your application to Ruth Bishop.

Guidelines appear at the end of this document

Section A. Applicants

Primary applicant

	Title


	First name
	Surname

	Job title



	Department


	Telephone no.


	Email address


Second applicant if applicable

	Title


	First name
	Surname

	Job title



	Department


	Telephone no.


	Email address


Section B. Details

 2 Name of project, item or training (in 20 words or less)
3 Description of project, item or training activity*
 Full description, including: background/context; what you want to do; how you will do it (implementation); justification of the costs requested.  Give full details of any planned training and please enclose with an abstract or summary about the activity.

4 Describe the benefits for patient care*
*please ensure there is sufficient detail to allow the Committee to understand what the items are, what you want to do and why
5 Relationship of any environmental changes to the Hospital’s Estates strategy
6 How many children/families will benefit per year? (what is the incidence of the condition/s concerned?)
7 Does this application have the support of your local user group if one exists?

Do you have a local user group  - Yes  /  No        (please delete as applicable)

If yes please describe how you have consulted them and what support they have given your application?

8 Summary – this project may be used for fundraising or marketing purposes.  Please make your description clear and accessible so a non-medical audience can understand what the project entails and the impact it will have.

	


C. Urgency of need

9. Please indicate which category is relevant for your application
Tick here

	
	Urgent – should be funded as soon as possible



	
	Item/project is needed within the next six months



	
	Item/project can be deferred for up to twelve months to allow fundraising to take place


10. If you have ticked “urgent” please justify this

	


11. Any other information 

	


· Requesting under £50,000? – now go to Sections E Budget and F Signatures

· Requesting over £50,000? – please complete section D, E and F
D. Additional details – applications over £50,000

12 Does the application concern the introduction of a newly emerging technology?  If so please describe this. How will it benefit patients, save costs or provide other benefits and what is the evidence base for its introduction?
13 How will you know if the project/item is successful?
14 Would there be any ongoing or additional costs not met by this application?  If so, what is the source of funding? (e.g. maintenance costs)
15 Please describe any alternative sources of funding and steps taken to access these (e.g. special purpose ward funds).  Please note that a lead in time of  1 – 2 years for fundraising may be necessary
E. Budget

16 Budget requested (add extra lines within categories as necessary)
	
	£

	A Medical, laboratory or computer equipment – please itemise and exclude VAT*
	

	1.
	

	Total
	

	
	

	B Furnishings, refurbishment
	

	1.
	

	Total
	

	
	

	C Other (including training costs)– please itemise
	

	1.
	

	Total
	

	GRAND TOTAL REQUESTED
	


* Please enclose quotes for any items of equipment (NB – if successful these should be ordered via Trust Procurement)

F. Signatures

17 Signature of applicants

Primary applicant……………………………………………………………..Date

Second applicant………………………………………………………………Date 

18 Signature of Head of Service
Signature……………………………………………………………………….Date

Request for funding from the Evelina appeal

Guidance notes on completing the application form

 Criteria

The allocation of grants from money raised through the Evelina Children’s Hospital Appeal is overseen by the Evelina Children’s Fund Committee.  

All grant holders are expected to support fundraising, without which grants would not be possible.

For larger applications in particular, please note that a lead-in time of 1-2 years may be necessary for fundraising to meet the cost.

Please note that applications may be submitted for external peer review should the members judge this appropriate.

What you can apply for
· Applications are invited from departments providing care to children for equipment, furnishings, refurbishment and other items in support of children’s care which cannot be funded from other sources.

· Priority is given to equipment.

· Items or projects must directly support children’s care, items benefiting staff will not be considered (except qualifying applications for training – see section A3)

· Your application must be for a minimum amount of £500.  There is no upper limit, although bear in mind that the Committee has only limited funds.

· The Committee will only support projects which enhance and improve facilities and services.

What you cannot apply for

· Salaries or the costs of pump priming new services will not be funded.

· In addition, you are expected to seek other sources of funding, particularly Guy’s and St Thomas’ Charity special purpose funds benefiting Children’s Services and budgets provided by Guy’s and St Thomas’ NHS Foundation Trust, before applying to this Committee.

· Projects or items should be self sustaining after the initial period, the Committee will not meet the costs of ongoing maintenance or other support

· No funding will be given to projects or activities which directly or indirectly benefit GSTS, the public/private partnership for Trust pathology services.
· Research costs  
 Applications for training

Training which directly relates to improving quality of care of patients may be considered for funding.  The Committee will also consider whether such training furthers the development of the applicant and whether funding from the Evelina appeal would be matched by other sources or the person themselves 

The following applications will not be considered:

· attendance at meetings or conferences – support may be available via the special purpose fund for your service or area

· requests where Trust study leave funding has not been sought or other sources of funding are available

· requests where the NHS should be providing training (eg mandatory training).

· Applications must be made in advance of the activity for which funds are sought.

· Retrospective applications will not be considered.

In any application for training the following must be made clear:

· how this activity will improve the quality of care for patients

· how this will assist in personal and professional development

· any other advantages, such as attracting staff to areas where recruitment is difficult

The Committee will also consider parity of access to funding for training across the directorate to ensure a disproportionate amount should not be awarded to one service.  Further guidance on this may be issued to applicants according to demand and funds available.

Please enclose with your application an abstract or summary about the event.

Urgency

Section C must be completed to indicate how urgent the item or project is.  As this grants scheme would not be possible without fundraising, applicants are asked to apply up to a year before a need becomes urgent to allow time for donations to be raised.
Items categorised as “urgent” must be fully justified.  

Bids requesting £5,000 of less will not be deferred for fundraising unless there is an exceptional reason.

Bids requesting £20,000 or more will be considered in terms of fundraising potential, but this will not be mandatory.  Bids requesting £100,000 or more, particularly for replacement equipment, will automatically be put forward for fundraising.
. Applications of £50,000 or more

· Please ensure that very full details are given in all sections to justify your request. 

· Please complete section D (section D does not need to be completed if you are applying for less than £50,000)

· Applicants should note that, if your application is successful, the Committee may only be able to offer part funding.  You may like to consider and comment on what other sources of funding you might be able to secure in this eventuality.  

· A condition for these larger grants is that applicants will be asked to complete a feedback form 6 months after their award
Help for applicants
A model completed application form is available from the Committee Secretary (details below)
For help with this form, please contact your Matron or head of service or the Committee Secretary:
Ruth Bishop

Funding Manager, Guy’s and St Thomas’ Charity

020 7188 1204

Ruth.bishop@gsttcharity.org.uk
27.7.09
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